
 

 

Page 1 of 3 

 
Mayor's Office of Criminal Justice 

 

Position Title:  Supervisory Attorney, Office of the Assigned Counsel Plan  
Job ID Number: 37170          
 
 

About the Office: 
Office of the Assigned Counsel Plan:  Pursuant to Article 18B of the County Law, the Assigned Counsel 
Plan (ACP) has been providing quality legal services to indigent persons since 1966. These services are 
funded by the City of New York through the Mayor’s Office of Criminal Justice and provided with 
oversight of the 1st and 2nd Appellate Division Departments. The ACP provides compensation to private 
attorneys for representing indigent clients charged with criminal offenses.  Attorneys are assigned 
matters by the Court and the Administrator's office when a conflict exists prohibiting the institutional 
providers from providing representation.   
 
Mayor’s Office of Criminal Justice: The Mayor’s Office of Criminal Justice (MOCJ) advises the Mayor of 
the City of New York on criminal justice policy.  MOCJ develops and implements strategies to reduce 
crime and incarceration and to promote fairness and legitimacy.  MOCJ works with law enforcement, 
city agencies, non-profits, foundations, and others to implement data-driven strategies that address 
current crime conditions, prevent offending, and build the safe and healthy neighborhoods that ensure 
enduring safety. 
 
 

About the Role: 
The Supervisory Attorney will provide oversight for ACP attorneys representing clients facing 
misdemeanor, felony and homicide charges in the Criminal and Supreme Courts in New York City. Under 
the supervision of the ACP Administrators and with significant latitude for independent judgment, the 
Supervisory Attorney will assist in the professional development of ACP attorneys through the provision 
of technical assistance to attorneys by executing the following tasks:  

• Monitor and maintain a high standard of representation and client services  

• Evaluate ACP attorney needs and identify necessary resources to address these needs  

• Foster and encourage teamwork and communication, reinforce and maintain staff accountability, 
mentor and train staff, advice and provide assistance to panel attorneys on all cases.  

• Assist with database management  

• Monitor case activity to ensure attorney adherence to best practices (e.g., occurrence of in 
person or video-conference meetings, effective motion practice, robust and timely utilization of 
experts and investigators)  

• Attend citywide and statewide coalition meetings, task forces, and working groups for a variety 
of initiatives. Represent ACP at meetings with community, government, professional 
associations, and other business entities  



 

 

Page 2 of 3 

• Maintain cooperative/supportive relationships roles with relevant personnel in state and city 
agencies and among community based stakeholders  

• Oversee recertification programs  

• Respond to client, community, and staff concerns  

• Develop staff trainings with the Training/Continuing Education Coordinator across a variety of 
skill and practice areas  

• Respond to client, community, staff, and court operational concerns and needs, including, but 
not limited to, the resolution of court-based issues such as court production of clients, case 
assignment inequities, attorney tardiness, staffing allocations, etc.  

• Investigate and respond to complaints filed against panel attorneys  

• Prepare and deliver written and oral presentations to city officials and other key stakeholders  

 
 
Qualifications:  

• Admission to the New York State Bar  

• Four or more years’ experience in criminal law or litigation  

• Supervisory and management experience preferred  

• Extensive legal experience combined with being an effective self-starter, possessing both the 
capacity for independence and the ability to work cooperatively to advance the goals of the ACP  

• Proven ability to establish and maintain effective working relationships with a wide range of 
entities from government agencies, other prosecutorial and regulatory bodies, and community 
organizations.  

• Effective and creative leadership ability with the capacity to work both independently and 
cooperatively to implement key strategies, evaluate new policies and analyze new legislation 

 

Salary Range:  
Commensurate with experience. 
 
 

To Apply: 
Please send a copy of your resume, a cover letter, and three (3) references to Candidate Application 

 
 

New York City Residency Is Required Within 90 Days of Appointment 
 

The City of New York is an inclusive equal opportunity employer committed to recruiting and retaining 

a diverse workforce and providing a work environment that is free from discrimination and 

harassment based upon any legally protected status or protected characteristic, including but not 

limited to an individual's sex, race, color, ethnicity, national origin, age, religion, disability, sexual 

orientation, veteran status, gender identity, or pregnancy. 

The Adams Administration values diversity — in backgrounds and in experiences that is reflective of the 
city it serves.  Applicants of all backgrounds are strongly encouraged and welcomed to apply. 

 
For current job opportunities in the NYC Mayor’s Office visit the Mayor’s Office Job’s Page 

https://a002-oom03.nyc.gov/IRM/EventRegistration/RegForm.aspx?eventGuid=4645fdd8-310d-4db6-884b-e64d4d17fefd&jobid=37170
https://a002-oom03.nyc.gov/IRM/Handlers/Html/WelcomePage.ashx?eventGuid=04277179-d3b1-467a-8a1b-79e7958a571b
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If you are a qualified individual with a disability or a disabled veteran, you may request a reasonable 
accommodation if you are unable or limited in your ability to access job openings or apply for a job on 
this site as a result of your disability. You can request reasonable accommodations by contacting Human 
Resources at HR@cityhall.nyc.gov.  
 
As of August 2, 2021, all new hires must be vaccinated against the COVID-19 virus, unless they have been 
granted a reasonable accommodation for religion or disability. If you are offered city employment, this 
requirement must be met by your date of hire, unless a reasonable accommodation for exemption is 
received and approved by the hiring agency. 

mailto:HR@cityhall.nyc.gov

